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INTRODUCTION

Issue a Call for Projects

A Call For Transportation Projects!

Do you want to make progress?
Yes
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We will use Google Forms to gain information

Project prioritization begins with a “Call for Projects” where member governments submit
their projects to be evaluated and scored by the RPO. It actually begins with an official
letter or announcement requesting that RPO members work with their elected officials to
develop and prioritize a list of each county’s top three transportation projects. Each county
should consider the merit of each project relative to previously agreed to scoring criteria,
such as:

e System Preservation
e Economic Opportunities
e | ocal Participation in Project

The announcement should include a hard copy or digital project submittal form that
documents and maps each project. This tutorial will guide you through the process of
creating a digital submittal form and map for submitting each RPO member’s project.

To view this document offline, click here:

Click Step 1 in the navigation menu at the top of your screen or scroll down to get started.
To return to the main field guide page, click here.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgcXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...  1/26
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STEP ONE

Create A Submission Form

A Call For Transportation Projects!

Name
Enter your name here (e.g. Nathan Brigman)

Project Title

What is the name of your proposed praject?

Highway
What major road(s) does this involve?

County

What county does this involve?

We will create a form for building a spreadsheet

First, we will create a form to get members to enter in their data into a spreadsheet. You
will need a Google Account to complete this process. If you have an account, click here to
create a Google Form. If you don't have an account, click here to create one.

B Google Forms

B Google Drawings
E] Google My Maps
B DOrive Notepad
& Gantter for Google Drive

Google Apps Script

Google Fusion Tables

+ R

Connect more apps

Google Forms, one of many Google Apps

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67flpfV2IpYOxBWWJI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...
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https://docs.google.com/forms/create?usp=mkt_forms
https://accounts.google.com/SignUp
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Untitled form
File Edit WView Insert Responses(0) Tools Add-ons Help

o ] Edit questions Change theme |E" View responses g View live form

Google Forms header

This form will be used to populate a spreadsheet. To Start, give a name to our Google
Form by clicking on the "Untitled Form" text.

Rename form

Enter a new form name:

Project Collection Form|

Change the name, then click OK

The name of the columns within our spreadsheet will be the name of our question titles.
You can also add helpful text if you think it will help. Also, be sure to set the Question Type
as Text for each one. Below is an example of a filled out question:

Question Title Name
Help Text Enter your name here (e.g. Mathan Brigmon)
Question Type Text

» Advanced settings
“ Required guestion

A filled out question

Click "Done" to preview the question. When you are ready to add the next question click
Add ltem.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67flpfV2IpYOxBWWJI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...
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Name
Enter your name here (e.g. Mathan Brigmon)

Add item -

Our previewed guestion

The rest of our column names will be: Name, Highway, County, Limits From, Limits To,
Description, and Estimated Cost. Go ahead and add these to the form.

Name
Enter your name here (e.g. Mathan Brigmon)

Project Title
What is the name of your proposed project?

Highway
What major road(s) does this involve?

County
What county does this involve?

Adding items to the form

At the top of the page, you will see a button called “View live form”. This will help you see
the form as an RPO member would see the form.

(0) Tools Add-ons Help All changes saved in Drive

EE| View responses g View live form

Click here to view the form as a member would see it

https://3cf5a2465748228bb2f4c1cb74f2637ff9bb1d71.googledrive.com/host/0Bw_2mgcXMb67flpfV2IpYOxBWWI4ANC1BemtXanJHUHpCUDdHMWdyTjBFS3g...  4/26
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A Call For Transportation Projects!

Nama
Enter your name here (e.g. Nathan Brigman)

Project Title
What is the name of your proposed project?

Highway
What major road(s) does this involve?

County

What county does this involve?

Live form

Now our form is set. Whenever you receive responses, it will be filed out into a
spreadsheet. To view this spreadsheet. Click “View responses” and give your spreadsheet
aname...

(0) Tools Add-ons Help  All changes:

fH view responses Eg: View live form

View response button

Sample form (Responses) [ |
File Edit View Inrsert Format Dala Tocls Form  Add-ons  Help Al changes saved in Driva

& o o T8 %o 00 123- Adal - 1u~n!{,i.¥-..EE-

1 Timestamgp Mz Projest Tite Haghray County

This spreadsheet will populate as members enter responses

Rename spreadsheet

Enter a new spreadsheet name:

Project Responses

Change the name of spreadsheet by clicking the spreadsheet's current title
https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67flpfV2IpYOxBWWJI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...
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Now our spreadsheet is ready. Go back to the form and find the last box at the bottom of
the page. You will see checkboxes to allow responders to edit their answers, view results,
or retake the form.

Confirmation Page

Your response has been recorded.

+" Show link to submit another responsa
Publish and show a public link to form results
Allow responders to edit responses after submitting

Box for the confirmation page

Click "Send form" and you will see a shareable link. Remember how to get this link, you will
need it later. If you'd like to test the form, click the link and fill it out yourself - you can
always erase the answers since this is your spreadsheet.

Send form

Link to share

https://docs.google.com/forms/d/112_fpmuQJ_Gx Embed
Short Url

Share link via: m n u
-

B Send form via email:

+ Enter names, email addresses, or groups...

Looking to invite other editors to this form? Add collaborators.

Next, we will need a map for members to show us the location of these projects that they
have just submitted. Move on to step two in order to do just that.

Shareable link

STEP TWO

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...  6/26
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Prepare A Shareable Map

Welcome to the
new My Maps

We will use Google's My Maps

Now, we will ask our members to map their projects using Google My Maps. This process
will create a shareable, editable map that will allow RPO members to enter their projects.

Click here to open up Google's "My Maps”.
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My Maps Homepage

This is the homepage for My Maps. Click the button "Create a new map" button to start.
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https://www.google.com/maps/d/u/0/
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Urititled mup

A changes. g in Drve

= addimyer 2¥ Share

+ Lingithe] lapie
[

Rl 2 i Iy oy g |
parting datis Learn mare

© DmsE mag

The starting point of your new map

Use the search bar to navigate to our region: EAPDD. Here I'll start typing in Jonesboro
and let the autocomplete function take over.

Jones|

l ¥ Jonesboro AR, United States
¥ Jonesboro GA, United States

¥ Jonesborough TN, United States
¥ Jonestown PA, United States
: ¥ Jones Street San Francisco, CA, United States

0 Jones Search places near current view

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...  8/26
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Navigating to our site

Now change the name of your map. Click on the top left area and you will have the option
to edit the Map name and description.

Untitled map

All changes saved in Drive

* Add layer S+ Share

=

Click on "Untitled map" to change the name and description

Edit map title and description

Map title

Collaborative Transportation Map

Description

A space to share your project with the region!

Editing map details

You can also update the base map if you feel like it will help improve your map. Click the
Base Map option at the bottom of the menu

Base map

Click here for base map options

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3g...  9/26
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* Add layer &+ Share

*
| g
? [
S,
1 v
|
all
i
|

| ~ Base map

o L

=

Options for changing the base map

Untithed map

L3 by e v e

=

Caomegle

e ek BE b lga Pema

Next, you have the option to import files to help improve your map. Here we will import
data from the EAPDD's Data Warehouse. While we can choose many different options,
let's just import the city limits within the EAPDD. Click here to visit the Data Warehouse.

New base map
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EAPDD  About  Search Fesults

ABOUT

This data warghouse represents a joint effort to collect spatial and tabular
information that will support the successful implementation of the eNEW East
Arkansas plan. Use the search section o explore the Data Warehouse's
Contents.

The contents of the warehouse is divided up by Region (EAPDD), Gounty,
Gity/Trade Area, and Zip Gode. If you cannot find the data by a specific
geography, it is recommended you fry another. For example, American
Community Survey reports are ondy available at the Gity/Trace Area level and also
for @ limited number of places. For all comments and feedback in improving this
data warehouse, please contact nathanBcnicanalytics.com

Data warehouse

Use the search form to target our specific layer. We are interested in the entire Region, so
keep the Geography as Region. Change the Category to "Administrative" and the File
Name to "City Limits".

ar

EAPDD

Type: Both [ Spatial ~ Tabular

Category: Adrministrative &
File Gity Limits s
Name:

Adjusting Geography, Type, Category, and File Name

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  11/26
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Your search for "Region - Administrative - City Limits" returned

2 results:

EAPDD: City Limits

or ;'t'.m- Admintstrative (Tatular Dats)
e~ Fields: NAME, COUNTY, REV_DATE, INCORPORAT, DATE_INCOR,
e - CITY_FIPS, COUNTY_SEA, POP2000, POP2010, and LMI_PERCENT
o — View Table Download CSV

“H EAPDD: City Limits

¥ "r.x! ¥i Agrministrative (Spatial Data)
: ;:_ = Fields: MAME, COUNTY, REV_DATE, INCORPORAT, DATE_INCOR,
il CITY_FIPS, COUNTY _SEA, POP2000, POP2010, and LMI_PERCENT

~ N . Interactive Map Download KML

Search Results

Click on "Download KML" to get the file. Be sure to save it in a place you remember,
because you will use it in the next step.

JUU, PUFZUIY, ana Livi
Download KML

Click here to download a KML of City Limits in the EAPDD

Now go back to your Google Map and click on the import button.

¥ Untitled layer
B Import

Add places to this layer by drawing or
importing data. Learn more

Click Import to start the process

Follow the directions to add the new layer to your map.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  12/26
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Choose a file to import x

Upload | Google Drive

Click Select file from your computer to load the KML

Once it is added to your map, you will have the option to adjust the styles individually or
uniformly and present them however you'd like. For example, in the following images, |
remove the polygon's inner color and widen the border.

Collaborative Transportation Map n

A spacn 10 share your propect with the reglon! o s ' [
A1 changes saved i Dram i & o
L =
. 5
* Addlayer 2+ Share i ' W
- . D L
+ GEOSTOR_CITY_LIMITS_2014 : P ‘ g

T Inssividual s1yies

: 2 a1 _"’i'
i Alicia ‘,H.. -.

0 Anthoryville . s L et
I Aubrey F ' LI
== "
¥ Bassett T
3 Bay *

3 Biggers - e L Ay
i Birdsong ' A »

1 Black Oak - bi

i Black Rock T
i Blytheville . %
5 +
-
Coogle
Added KML

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  13/26
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v GEOSTOR_CITY_LIMITS_2014
“I" Individual styles
&F Alicia
LF Anthonyville
£F Aubrey
LF Bassett
1 £F Bay
.. £F Biggers 3
£F Birdsong
L £F Black Oak
£F Black Rock

LF Blytheville

m

In the menu panel click Individual Styles

7 GEO! ]| .
_ Group places by :
-l_l

Individual styles

Ak

‘f'? Set labels ]

ff-? Mo labels
&

A Bassett

Ak

Styling and Labeling options

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  14/26
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ye

ac

=1

i

Uniform style

Sequence of color and letters
Individual styles

Style by data column:

name W
description

COUNTY_SEA

LMI_PERCENT

POP2000

COUNTY

DATE_INCOR

NAME

REV_DATE

CITY_FIPS o
POP2010

Styling options

v/ GEOSTOR_CITY_LIMITS_2014 :

“I" Uniform style

® Allitems (108) .

Click on the Paint Bucket next to All items to change the colors

https://3cf5a2465748228bb2f4c1cb74f2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyT;BES3...
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v GEOSTOR_CITY_LIMITS_2014

-r‘ 4 All iterns in layer
, & Allitems

Color

Base ‘:-III=II =
N

Polygon transparency

Border width

Here is the option to change colors, transparency, and border width

ye

ac

ac

i

Uniform style

Sequence of color and letters
Individual styles
Style by data column:
name
description
COUNTY_SEA
LMI_PERCENT
POP2000
COUNTY
DATE_INCOR
NAME
REV_DATE
CITY_FIPS

POP2010

If you think any other layers would be advantageous to the RPO members, feel free to add

New style

those as well in the exact same process as above.

https://3cf5a2465748228bb2f4c1cb74f2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyT;BES3...
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STEP THREE

Prepare Custom Layer

North Blytheville Project

Here you can enter any details about the project...

Create a layer so members can easily add new projects

The next step is to prepare a custom layer for RPO members to add their projects. When
you send this map out, you will want them to be able to add their projects in the easiest
way possible. Here, we will walk through setting up a custom layer.

Under your previous layer(s) you will see an option to add a layer. Click that text.

* Add layer &t Share

Click here to add more layers (custom or otherwise)

You will see a familiar option to import or draw a new layer. This time we will set up a layer
for customization. First, click the three dots to the right of the text to bring up a menu.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  17/26



5/25/2015 5. Regional Transportation - Call for Projects

¥ Untitled layer
B Import

Add places to this layer by drawing or
importing data. Learn more

New layer option

¥ Untitled layer
4

Rename this layer
! Delete this layer

Open data table

Click the name to edit

Edit layer name

Potential Projects

| called this layer "Potential Projects” but you could call it anything

Now we will examine the attributes by examining the data attributes.

+" Potential Projects

Rename this layer
! Delete this layer

Open data table

Click the three dot icon again, but this time choose "Open data table"

Here you will have the option to add attributes if you'd like. We already created the form for
members to add attributes, so here we only need a reference. Just know that you have the
option to make changes.

https://3cf5a2465748228bb2f4c1cb74f2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyT;BES3...
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)l Paotential Prajects : “

a o-0afo
L P description -

* Sor f — L
dd layer 2+ Shane E

SoZ—A

SEOSTOR_CITY_LIMITS_2074
T individual styles Inzert column bafore
i¥ Blytheville Insert ealurmn after

Delate column
‘otential Projects

B Impart

Options to edit the attribute table

When you are finished, Click the "X" at the top right of the menu box to exit. Now click the
Marker Icon to see how this system works. You will need to relay this information to the
members when you send out your notice. Feel free to copy and paste this text if it helps.

First, use the map to navigate to the site, county, or city of your project. When you find your
area, click the marker to add a potential project.

Collaborative Transportation Map n

A space to share your project with the region! - \;ff:;.- , &1 ™

All changes saved in Drive

. M,
* Add layer ZF Share :

RIS

+| GEQSTOR_CITY_LIMITS_2014
" Uniform style

@ Allitems (108)

it

+" Potential Regional Projects
B Import

Add places to this layer by drawing or
importing data. Learn more

Base map

g

— Google ] ; .

Navigate to your site

- ¢ &0 |

Click the Marker Icon to add a potential project

When you click on your area, a box will pop up with an option to fill out the details of the
data table you examined earlier.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  19/26
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Point 1

=N -
as
| Airport ,

Click on the map to add a point with options to add details

North Blytheville Project

Here you can enter any details about the prﬂject...l

ytheville

Here you can fill out project details

Click "Save" and you are finished!
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North Blytheville Project

Here you can enter any details about the project...

'i

ytheville

r

One important detail to relay about adding features, is that the user must click on the layer
they want to edit before editing. Otherwise, you will end up adding points to the wrong
layer. To know that you are editing the correct layer, a blue selection line will appear at the

left of the layer.

Your project is now saved with the region

' n .
o ol
L4 e
- Joneghoro,r. v
ﬂt . I+ .
- s L
-y
4 " I‘%mtl-:;
o
E

Full extent of the EAPDD Region
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+ GEOSTOR_CITY_LIMITS_2014
“I" Uniform style

® Allitems (108)

v Potential Regional Projects :
I Individual styles

@ North Blytheville Project
® Point2

Blue line indicates the layer is active

This is all the RPO members will need to know. For this tutorial, you will now need to know
how to share your map. To learn this, move on to this next step.

STEP FOUR

Make Your Map Shareable

Sharing settings

Link to share (only accessible by collaborators)

| hitps:/hwww.google. com/mapsidiedit?mid=za_iPiPJOmLY k3nMin6\Ydx0

Share link via: w1 m n D
-

Make your map shareable with the region

Once you are ready to share your map with the region (and the world!), click the "Share"
button located in the menu on the left side of the map.

* Add layer &+ Share

The Share button

You will see a menu to adjust the share settings. It should currently be set to Private with
only access to yourself. To change this and allow for other collaborators (i.e. RPO
members), click the "Change..." button at the right.

https://3cf5a2465748228bb2f4c1cb74f2637ff9bb1d71.googledrive.com/host/0Bw_2mgcXMb67flpfV2IpYOxBWWI4ANC1BemtXanJHUHpCUDdHMWdyTjBFS3...  22/26
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Sharing settings

Link to share (only accessible by collaborators)
hittps:/fwwew.google. comimapsa/d/edit?mid=za_jPiPJOmLY k3nMjnEvydx0

Share link via: V3 Ta n D
=

Who has access
g8  Private - Only you can access Changa...
ﬂ Mathan Brigmon (you) nrbrigmong@gmail.c... Is owner

Current Sharing settings, click Change to change

A new window will pop up with options for adjust these settings. You can set your map to
the following options:

e Public on the web
e Anyone with the link
e Specific people

Either of these will work for our purposes, but the easiest option is to set it to "Public on the
web".

Link sharing

0 Public on the web
N Anyone on the Internet can find and access. No SIQN-iN required.

s Anyone with the link
Anyong who has the Ink can access, NO Sgn-in reguirsd,

Specific people

Shared with specific peophe

Access: Anyone (no sign-in required)  Can view =

= -

Change the link sharing option

Click Save and you will notice that your Sharing settings have changed.

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  23/26
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Sharing settings

Lirk tor share
| httpsfenaew . google. comimaps/dfedit?Pmid=za_jPiPJOmLY . k3nMjnGVYdx0

Share link via: T :‘: n D
L -

Who has access

& Public an the web - Anyone on the Intermet Change..
can find and view

H Mathan Brigmon {you) nrbrigmon@gmail.c... Is cwmer

Invite peopla:

Enter names or email addresses...

Only the cwnar can change tha permissicna. [Changa)

New Sharing settings

Take note of the link at the top of the window. You will need to copy this and place it
somewhere to use later. Preferably, somewhere next to your Google Form link.

So, now that you now have a shareable map, move on to the next step to combine the
above steps and issue your call for projects.

STEP FIVE

Draft Your E-Mail

Dear RPO Member,

We are writing this email to strengthen Regional Transportation Planning

in the EAPDD. Your involvement in this process would signal unified and
rnllahnrative thinkinn thrannhnot the State and nntentiallv lead tn areat

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/OBw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  24/26
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5. Regional Transportation - Call for Projects

Time to issue your call for projects!

Now that we have prepared a map and form to gain information about our region, we need
to issue our call along with the appropriate information. Obviously, you can write the email
any way you see fit, but the purpose of this step is ensure you have included all of the
important elements like:

1.

Purpose of writing this email

We are writing this email to strengthen Regional
Transportation Planning in the EAPDD. Your involvement in
this process would mean...

Expectations

Your participation does not guarantee that your chosen
project will be constructed, but it does allow you to express
your ideas...

Deadline for completing this assignment

The deadline for this project is April XX, 20XX.

Link (or Attachment) to your ESRI map with an explanation of why it’s included

To explore the EAPDD's transportation network and assets,
use this interactive map...

Google Form Link

http://goo.gl/forms/00aGceFBsx7

Instructions for how to fill it out

Each answer you give will be added to our records and
shared with the entire region. Fill out each question one by
one...

Google Map Link

https://www.google.com/maps/d/edit?
mid=za_jPiPJOmLY.kUh8GantQThbl
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8. Instructions for how to fill it out

Use the marker icon at the top and click on the map to add
your project...

9. Say thanks!
This is an exciting opportunity and we are glad you are

participating...

That’s it Now you are ready to send out your call for projects.

All you have to do now is wait for members to fill out their projects. For more information
and resources, check out the next tab below. To continue working towards supportive
regional transportation planning, choose from the following:

Regional Transportation Homepage Next: Distribute Project Priorities

MORE INFO

A Call For Transportation Projects!

Useful links:

e Gallery of User-created Google Maps
e More on Free Google Apps

by Civic Analytics

https://3cf5a2465748228bb2f4c1cb74£2637ff9bb1d71.googledrive.com/host/O0Bw_2mgeXMb67{lpfV2IpYOxBWWI4NC1BemtXanJHUHpCUDdHMWdyTjBFS3...  26/26
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